Burpengary Pony Club SURVIVAL GUIDE
COMMUNICATION: Email - do we have your CURRENT email address? If you change it or do not receive anything from the Club, please notify the Secretary. 
Facebook - the Burpengary Pony Club (group) BPC Members Only page is the official page. 
Website - www.burpengaryponyclub.com.au for forms, contacts etc.

Emails:  admin@burpengaryponyclub.com.au
MUSTERS: Generally held on 1st Saturday & 3rd Sunday of each month from February to November with SOME exceptions due to circumstances. Email, Facebook & the website will have these changes listed. We expect that each family will be there on time (8am) to help with set up & stay to pack up at the end (around 12pm) as well as aid in the canteen (don’t forget to sign on your hours in the canteen).

Please sign on in the book for each muster & hand in your Horse Health Declaration (HHD) at each muster.

Riders are assessed on an ongoing basis as to their ability groups, but largely ride in groups at musters. Riders are expected to only ride at allocated times at musters & to be under the control of the instructor at these times.

Riders must attend three (3) musters during the calendar year to be eligible for end of year trophies, PLUS have completed their twenty (20) working bee points.

HENDRA VACCINATION: The Club recommends that horses be up to date with Hendra Vaccination, however, for 2018 it is only mandatory to have the vaccination if you wish to compete at any of the events held at the grounds where one or more horses are stabled overnight. It will be listed on the program of each event if it is a Hendra Vaccinated Event. 
Interstate & National events are generally Hendra vaccinated events & will also advise on their program if so.
POINTS: Points are used to decide some trophies at the end of the year. You are required to email your points from each event to the Points Convenor to have them counted. You must include the group or grade, the number of competitors in your group, your horses name & the results from that event. Don't forget the name of the event, the date it was held & the name of the rider & horse you are giving points in for.  points@burpengaryponyclub.com.au  or  karlashane@bigpond.com
NOMINATIONS: Dressage, Combined Training, One Day Event, Campdrafting, Showjumping & Jumping Equitation events as well as State Events are pre-nominated events & the nominations for these are to be received by the Nominations Convenor no later than four (4) working days prior to the closing date stated on the program for the event. 
Email your nomination form to: noms@burpengaryponyclub.com.au
The club has a nomination form on the Calendar page of the website – please use this for all events (other than interstate & National events) which are not entered via the MyPC portal.  We have a large number of members & using the correct form makes the Nominations Secretary’s work so much easier.  Nominations will not be accepted via text or Facebook.  

Nomination Form - http://www.burpengaryponyclub.com.au/2015%20BPC%20Nomination%20Form.xls
You must supply your PCQ membership number (official 13yrs-26yrs competitors) horse name, event details, class, rider name, Hendra Vacc info (if required) & PAYMENT before the nomination is accepted. You pay via direct deposit - make sure you put your name as a reference if you direct deposit & send the Nominations Secretary a copy of the internet receipt.  
If you scratch from an event, you must let our Club & the host Club know as a courtesy. The Nominations Secretary will not know if you need a refund if you don’t tell them. If the Club has to pay for your nomination, YOU need to pay for your nomination. Only a vet certificate or Dr’s certificate will get you a refund once the draw is completed.

Account for direct deposit payments (Nominations only)
BPC Nominations Account

BSB: 034-114

Account #: 110967
Reference  - Your surname

State nominations must also be signed by the Secretary & the Chief Instructor, so allow time for this please.  You are required to have completed the required number of musters (generally 3) to compete at state & interstate events.

MEMBERS ONLY COMPS:  BPC run 2 or 3 member’s only competitions during the year - known as Points Days. These days are different disciplines to help our members learn the rules & practice & the points earned from these days count towards the end of the year trophies. This is the best place to try something new. Riders compete in ability groups at Points Days.

PROFICIENCY CERTIFICATES:  Riders 12 & under years of age must have their D proficiency certificate & riders 13yrs & older must have their C proficiency certificate to ride at State Events. If you wish to pursue this, please see the Chief Instructor. Certificate work is taught to riders at different times throughout the year & mainly completed at musters.

COMPETITIONS:  BPC expect all riders to compete in full uniform & to wear it with pride. All riders are expected to conduct themselves with good sportsmanship & to treat all volunteers, judges, stewards, riders & other officials - with the highest degree of respect. 
BPC expect riders to wear full & correct uniform to presentations - formal shirt & tie - not muster shirts, your sleeves rolled down, boots not sneakers, tidy hair etc. Please be aware of the colour of your underwear under our light coloured shirts ladies :)

END OF YEAR CAMP OVER:  Every two (2) years the last muster of the year will be a Camp Over event. Certificate Exams are conducted as well as many fun games & activities with the children & horses camping over (all 16yrs & under members must have a parent or legal guardian stay on the premises with them overnight).

WET WEATHER/CANCELLATION/POSTPONEMENT OF EVENTS: Musters will usually be changed to an unmounted or “Wet Muster” Muster by 8pm the night before the muster, or by 6:30am the day of the muster. All other events will be decided by the host Club & you should have access to their website or have a contact number on the program to call if you are unsure. Our Nominations Secretary is usually notified of cancelled events, so that is the best contact.

TROPHY NIGHT/END OF YEAR BREAKUP & PRESENTATION:  The Club holds a Trophy night at the end of the year, usually involving a great social night, including some weird, un-horse related activity & incorporating the Trophy Presentation & dinner.
WORKING BEE HOURS: Hot tip - do not leave all 20 hours until the last minute. The Club loves members & families to be involved in all aspects of Pony Club for it to run smoothly & to help include everyone in the club and it’s activities. The Canteen always needs helpers - don’t forget to sign on to get your hours counted. If you have ways that you can contribute to the club, please contact the Committee.

Events need help in setting up, packing up & general running of the events. If you are riding at the event, you are expected to help out at the running of the events. Setting up & packing up can earn you working bee points ONLY if you also help out on the day of the event when you are riding. If you are NOT riding, then all hours at events earn you points for Working Bee hours. Don’t forget to sign on for Working Bees & the like to help us to record your points.

WHO TO CONTACT:
If it involves general running of the Pony Club - contact the President or Secretary.
If it involves Instruction, Instructors, clinics, certificates or anything resembling Instruction - contact the Chief Instructor.
If it involves paperwork, grading cards, membership etc - contact the Secretary. If it involves nominations - contact the Nominations Secretary.
If it involves money - contact the Treasurer.
If you don’t feel you can approach any of these people for whatever reason, contact a Committee member & they will be sure to help you out.

Facebook is not the appropriate way to make contact if you have an issue - please either email or pick up the phone & call.

MEETINGS:
General Meetings are held at the Club Grounds at 7:30pm on the 2nd Monday night of each month & Committee Meetings are held on the 4th Monday night of each month at the same time & venue. All members are welcome to attend at General meetings to vote & discuss issues. Members are welcome to come as observers to Committee meetings & only Committee members can vote at these meetings.  
Remember that all the people who hold any positions in our Club are volunteers, many with outside lives, jobs, children, families etc so please be appreciative of their time & patient with getting a response. The Club welcomes input from Members & hopes that we see you at meetings to help decide the direction & running of the Club.

SOCIAL MEDIA:
Social media is great - it’s a useful tool for sharing information but it also causes the Committee some our biggest headaches.

The Club has adopted PCAQ’s Social Media policy.  http://www.pcaq.asn.au/Policies/Microsoft%20Word%20-%20POLICY%205A3%201%20Social%20Media%20Policy.pdf
BPC will not tolerate any breaches of this policy.  

Before you post anything on social media, please remember this simple rule – “If you don’t have something nice to say – don’t say anything at all.” 

Hope you all enjoy the year. 
Regards, 
BPC Committee
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